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How to Update Your AEA Login 
Update Your Profile 

Has your information changed? If you need to update your name, contact information, district of employment, or 
licensing information, go to the AEA Learning System and log in:  https://training.aealearningonline.org 
 

Please note: Profile changes are updated in the AEA Professional Learning Registration System through an  
overnight process. You may not be able to register until the next day for courses that are restricted to specific  
school districts.              
 
 

To Update Your Profile 

1.    Click on the profile icon at the top of your page. 
 
2. Click the tab you would like to update.  
 

 
 

 
 
Update Employment Information 
1. Select No if you are not employed by a district or AEA in Iowa and click the button, save employment info 
2. Select Yes if you are an employee of a district or AEA employee 

a. If Yes, select your district in the list of school districts  
b. Enter the district password provided by the District Administrator  
c. Click save employment info. This will validate your district password, and display your building 

selection list for your district (if available - not all buildings are currently listed) 

 

3. Next, click all that applies: 
• Select your building (if available) 
• Select your position(s) (if listed) 
• Select the subject(s) you teach (if applicable) 
• Select the grades(s) you teach (if applicable) 
•  

4. Click the button, save employment info, to update your information 
 

 
 
Verify that your information is correct, and click the button, return to front. 
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Update Licensing Information 
On the Licensing Information tab, you can add the information that pertains to you.  
 
Note: Adding your demographic information will help the Graduate Partners (Drake, Grand View, and Morningside) uniquely 
identify a student in the college's student registration system. Be sure to verify your home address under the personal info 
tab. 
 

 
 
Be sure to click the “save” button below each area to save the information you entered.  
When completed, click any of the return to front buttons. 


